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How to claim credit transfer

For Students, Institutions & Moderators

Am I eligible for credit transfer?

To be eligible for entry with credit transfer students must satisfy both the partner institution and the University of Wales appointed Moderator that they have undertaken prior units of study that compare in level, content and standard to the modules from which they seek exemption.  Only those units of prior study which have been passed may be accepted for credit transfer.  Credit may also be assessed on the basis of prior experiential learning and work based learning. 

Who approves the credit transfer?

The partner institution assesses a student’s credit transfer options and submits a case to the University of Wales Validation Unit.  This case is then considered by the Moderator appointed for approval.

What can be credited?

In accordance with the University of Wales’ Credit Accumulation and Transfer scheme a unit of prior study may be accepted in full or in part in the case of successfully completed modules.  The question of whether or not the accrued credits for prior study remain valid in relation to the scheme of study to which the student is being registered is a matter for the partner institution and moderator to consider.  Candidates in possession of an initial degree who return to study in a cognate subject may not ‘double-count’ their existing credits at levels 4 and 5 towards another initial degree.  In such cases, candidates returning to study at level 6 will be awarded a Graduate Certificate or Graduate Diploma, as appropriate.  

How many credits can be transferred?

In accordance with the University’s Regulations, the credit transfer limit is as follows:

Masters Degree
120 credits

PG Diploma
  60 credits

PG Certificate
  30 credits

Graduate Diploma
  60 credits

Graduate Certificate
  30 credits

Honours Degree
240 credits* 

Foundation Degree
120 credits

Diploma HE
160 credits

Certificate HE
  80 credits

(*remaining credits to be pursued at the admitting institution should be at level 6 or above)

Please note that the University of Wales does not give any exemptions at level 6 for undergraduate courses.

How to apply for credit transfer?

Students seeking Credit Transfer should consult in the first instance with the staff in the partner institution and complete the ‘Request for Credit Transfer form’ on the following pages. 
Please note that all information requested on the form below is required in order to process a credit transfer.
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REQUEST FOR 
CREDIT TRANSFER

	Applicant’s surname
	

	Applicant’s first name(s)
	

	Applicant’s title 
	

	Address


	

	Date of birth
	

	Email 
	

	University of Wales scheme applied for (the course you wish to undertake)
	

	Intended start date
	

	Level to which applicant seeks entry
	

	Title of prior qualification

	

	Institution at which prior study took place
	

	Mode of study of prior qualification (full-time / part-time)
	

	Awarding body (if different from institution)
	

	Was the scheme of study completed
	 Yes  / No 
If no how many credits did you complete?

	Dates of study: from:                               to:




Now complete the table on the next page regarding the studies that you have undertaken.

· Please attach a copy of the original award and a full transcript of marks
· We may need to contact the prior institution to verify your marks
· There is an administration fee of £30 for processing credit transfers

Please enclose a cheque for £30 made payable to Spurgeon’s College with this form, and return to: Mrs N. Cameron (Registrar), Spurgeon’s College, South Norwood Hill, London SE25 6DJ

or via e-mail to n.cameron@spurgeons.ac.uk payments can be made via paypal and instructions on how to do this are available from Mrs Cameron.
Signed ………………………………………..
Dated …………………………
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